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Honoxkenune
O 3aIuTe nepcona.rlbnux JAHHBIX paﬁonlmcon

B MBJIOY a/e Ne 15

1. O0mmue moN0XKeHUs

1.1. Hacrosmmee ITonoxenue pazpaGoTaHo B cooTBeTcTBHE ¢ DenepanbubiM 3akoHoM Ne 149-@3 ot
27.07.2006 r «O6 maOopManuyu, MHPOPMAIMOHHEIX TEXHOJOTHIX W O 3alIUTe HHpOpManMu» B
penakumu ot 2 nexabps 2019 r, @enepansuemM 3akonom Ne 152-®3 or 27.07.2006 r «O
NEPCOHAIBHBIX NaHHBIX» B pemakiuu oT 31 pekabps 2017r; Koncrutymwmeii Poccuiickoit
Qenepannn M TpynoBeiM  komekcoM Poccwmiickoit ®enepanmu, YCTaBOM JOIIKOJIBHOTO
obpazoBarenpHOro yupexaenus. [lpu cocraBnenmu yureHo Ilonoxkenwe 06 0COGEHHOCTIX
006pabOTKM TEpCOHANBHBIX JaHHBIX, OCYIIECTBISAEeMOM O€3 WCIONb30BaHHS CPENCTB
aBToMaru3anuy, yreepxaeHHoe IlocranoBnenuem IlpaButenscrBa P@ Ne 687 ot 15.09.2008r;
TpeboBanus K 3amuTe NEPCOHANBHBIX JaHHBIX NPH UX 00paboTKe B HHGOPMAHOHHEIX CHCTEMAxX
IEPCOHANBHBIX [JaHHBIX, YyTBepxkIeHHbie [locranoBnenmem IIpaButensciBa Poccuiickoit
®enepanuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxkeHHe ompemenseT OCHOBHBIC TpeOOBaHMS K 3amuTe, 00paboTKe, MOPSAKY
MOJIyYEHHs], XPaHEHHUS, HCIIOB30BaHNUS M NIepeladyd IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JETCKOTO
caja, a TakKe OTBETCTBEHHOCTh 32 HAPYIICHHE HOPM, PErYIHUPYIOIMX 00paboTKy H 3amurty
MIEPCOHAIBHBIX JAHHBIX B JIOIMKOJIHLHOM 00pa30BaTeIbHOM YUPEIKACHUH.

1.3. IlonoxxeHue ycTaHaBIMBAECT OCHOBHBIE OHATHS U COCTAB MEPCOHATNBHBIX JaHHBIX PAOOTHAKOR B
JOYVY, pernamentupyet GopMHpOBaHUE H BEIEHHE THIHBIX JIE)I, ONpEeIIIeT MpaBa H 003aHHOCTH
pabOTHHKOB IO 3alIHTE IMEPCOHANBHBIX MIAaHHBIX, a TaKKe OOA3AQHHOCTH COTPYJHHKOB IO
0becneYeHHIO JOCTOBEPHOCTH MEPCOHANTBHEIX JAHHBIX.

1.4. lemsto Hacrosmero Ilonoxenus spngercs oOecneyeHHe 3alOUTHI TpaB ¥ CBOOOX
NEJarOTHYeCKAX PabOTHUKOB H OOCIIyXHBAIOMIEro IEPCOHANA NpH 06paboTke MX MEPCOHANBHBIX
JIaHHBIX, B TOM YHCIIE 3aIUTHI IPaB Ha HENPUKOCHOBEHHOCTH YaCTHOM XKU3HH, JIMYHYIO TAHY.

1.5. Ilpu onpenenenun o0beMa U COJEPKAHUS IEPCOHATBHBIX JAHHBIX pabOTHHKA aqMUHUCTpALIUS
JOY pyxoBoacteyercs Koncturymmeii Poccuiickoit ®@enepanun, DenepaisHbIMH 3aKOHAMH H -
HacrosmuM [Tonoxenuem.

1.6. IlepcoHanbHBIE NaHHBIE OTHOCATCS K KaTeropuu KoHQpuueHmuanbHo# mHbOpManuu. Pexum




KOH(HICHIIMATHLHOCTH TEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIy4asx OOE3TMYMBaHUS WIU IO
UCTEUYEHUH 75 JIeT CpOKa XpaHEHUs, €CIM NHOE HE ONPE/IETICHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue sBIsSETCS BHYTPEHHUM JIOKAJIbHBIM HOpMaTWBHBIM akToMm JIOVY,
00s13aTeNIbHBIM JJI1 MCIIOJHEHHUs. BCEeMHM pPAOOTHUKAaMH, HUMEIOIIMMHU JOCTYIl K MEpPCOHAIbHBIM
JTAaHHBIM COTPYIHUKOB JOLIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKICHUS.

2. OcCHOBHBIE MOHSATHS U COCTAB MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvhvie Oanuble - nr0Oas WH(POpPMAIUS, OTHOCAMIASACA K OIPEACICHHOMY WIH
OTpeieNIIeMOMY Ha OCHOBAaHUH TaKO# nHpopMaIuu (pU3n4eckoMy JIMILY, B TOM YUCIIE eT0 (haMUJIvs,
UMsl, OTYECTBO, T'OJ, MECHI, JlaTa U MECTO POXKICHHs, a TaKXKe aJapec, ceMeiHHOoe, COIMalIbHOE,
UMYIIECTBEHHOE MOJIOKEeHUE, 00pa3oBanue, mpodeccusi, T0X0oAbl U Apyras HHPopMaIus.
2.2. Ilepconanvrvle dannvle pabomuuka - 310 uHopMaius, Heodbxoaumas 3apenyromemy 10V B
CBSI3M C TPYAOBBIMHU OTHOIICHUSMH U KaCArOMIasiCsi KOHKPETHOTO coTpyaHuKa. [loq mapopmarmeit o
paboTHUKE MOHMMAIOTCS CBelEHUsI O (aKkTaxX, COOBITHSIX U OOCTOSTENbCTBAX >KU3HH PabOTHUKA,
MIO3BOJISFOIINE HICHTU(PHUITUPOBATE €r0 TUIHOCTE. [lepcoHanbHbIe JaHHBIC pAOOTHUKA COACPKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOT0 yueTa paOOTHUKOB - IMYHOM JeJie pabOTHHUKA.
2.3. Obpabomra nepcorHanbHbiX OAHHbHIX — 3TO ISHCTBUS (OIepalyu) ¢ IePCOHATBHBIMU JaHHBIMH,
BKJItOUasi cOOp, CHCTEMAaTU3alIMIO U HAKOIIJICHHE, XpaHEHHE, yTOUHEeHHEe (0OOHOBIIEHUE U H3MEHEHHE),
UCIIOJIb30BaHUE M PACIIPOCTpaHEHUE (B TOM YHUCIIC MTepeiada) MePCOHATBHBIX TAHHBIX.
2.4. Pacnpocmpanenue nepcoHanibHublX OAHHLIX - JEUCTBUS, HANpaBlICHHbIE Ha TMepeaady
MEPCOHAIBHBIX JIAHHBIX OINPEACICHHOMY KpYry JHIl (Tepemaada NMepCOHANBHBIX TaHHBIX) WM HA
O3HAKOMJICHHE C T[EepPCOHAJIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HapOJIOBaHKME TEPCOHATBHBIX IAHHBIX B CPEICTBAX MAacCOBOW WH(OpMAIWU, pa3MEIICHUE B
WH(OPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETAX WJIHU MPEI0CTaBlIeHHE NOCTyNa K MepCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
2.5. Ucnonvzosanue nepcoHanbHvlx OaHHbIX - AUCTBUSI (OTEpallii) ¢ MEePCOHATBHBIMU JaHHBIMH,
cosepuiaemble JIOY B 1ensix NpUHATHS PEIIEHUHN WM COBEPLICHUS UHBIX AEUCTBUN, TOPOKAAIOIINX
IOPUMYECKHE TIOCIEJCTBUS B OTHOLIEHHMH PAOOTHHMKA WM JPYTHX JHI JUOO HHBIM 00pazom
3aTparuBarolIyX MpaBa U cBOOOIbI paOOTHUKA WU IPYTHUX JIMIL.
2.6. Obwedocmynuvie nepconanvhvie OaHHble - IEPCOHANBHBIE JaHHBIE, TOCTYI HEOTPAaHUUYEHHOTO
Kpyra JUI] K KOTOPHIM TPEIOCTABIIEH C COTIachs paOOTHHKA MM Ha KOTOPHIE B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HE PacCHpOCTpaHsIETCs TpeOoBaHNE COOMIOACHHS KOH(PUIEHITHAIBHOCTH.
2.7. B cocTaB mepcoHanbHBIX JaHHBIX padoTHHKA JIOY BXOJST:

* aHKETHbIE U Ouorpadpuieckue TaHHbIC;

* oOpa3oBaHue;

* CBENIEHUS O TPYJAOBOM U OOIIEM CTaxe;

*  CBEJICHUS O COCTaBE CEMBH;

*  MAacHOpPTHHIC JaHHBIE;

*  CBEJICHUS O BOMHCKOM Y4YeTe,

* CBeleHUS 0 3apabOTHOM MIaTe COTPYIHUKA,

*  CBEJICHUS O COIMAIBHBIX JIBFOTAX;

*  CIEUUATbHOCTH;

*  3aHWMaeMasl JIOJDKHOCTH;

* aJapec MecTa KUTENbCTBA U TeNe(oH;

e MecTO pabOThl UM Y4eObl YICHOB CEMbHU U POJICTBEHHUKOB;

*  coJepXaHue TPYJ0BOTO J0TOBOPA;

* MOJIMHHUKU U KOIHUH NPUKA30B;

* JUYHOE JIeTIO U TPYAOBas KHIKKA COTPYIHUKA,

*  OCHOBaHMS K NPUKa3aM;

* Marepualbl 1O TMOBBINICHUIO KBATH(QHUKAIMK ¥ TEPENOATOTOBKE COTPYAHHKA, €ro

aTTecTalllu, CIIy>KEOHBIM pacciieZIOBAHUSIM.

2.8. Jluunoe geno padorHuka JIOY HaXOaUTCs B JOKYMEHTAIMH JISTONPOU3BOIUTENS M COCTOUT U3




CJICAYIOUIMX JIOKYMEHTOB:

*  aHKeTa;

* aBroOuorpadus;

*  KONUHU JOKYMEHTOB 00 00Opa30BaHUH,

* Kkaptouka (popmsl T-2;

* KoM IpHKasza o npuéme Ha padory;

*  TPYAOBOMW OTOBOD;

* JIOKYMEHTBI, CBA3aHHBIE C IIEPEBOJOM M IEepeMelIeHHEeM paOOTHUKA (KOMHUU IPUKA30B,
3asiBJIeHUs paOOTHHKA U T.I1.);

* BBINHUCKHU (KOMHHU) M3 JOKYMEHTOB O IPUCBOCHUHU IOYETHBIX 3BaHMUU, YUYEHOW CTEINEHH,
HarpaXJAeHUHU TOCY/IapCTBEHHBIMU HAarpaJaMu;

*  KOIIMM HarpaJHbIX JUCTOB;

*  aTTECTAllMOHHBIE JIUCTEHI;

*  KOIMHM IIPUKA30B O MOOIIPEHUSAX, B3bICKAHUSIX;

*  XapaKTepUCTHKH C MPEABLIYIIET0 MecTa paboThl,

* 3asABJIEHHE PAOOTHUKA 00 YBOJbHEHUU;

*  KOmIMs NMpHKa3a 00 yBOJIHHEHUH;

* 3agBleHME paOOTHHKA 00 o3HaKomJeHMH ¢ JokymeHTamu JIOY, ycTaHaBIMBaIOIIMMU
HOPSZIOK  00pabOTKHM TEepPCOHAIBHBIX JAHHBIX PA0OTHUKOB, a TaKKe O €ro IpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* Jpyrue JOKYMEHTHI, HaxXOXJIEHHE KOTOPbIX B JIMYHOM Jelie OyAeT NpU3HAHO
1eJ1ecO00pa3HbIM;

* B JIMYHOE JeJ0 pabOTHMKA JOIIKOJFHOTO O0pAa30BATEIBHOTO YUPEKICHUS BKIIIOYACTCS
TaKXe OMMCh BCEX JOKYMEHTOB, HaXOASAIINXCS B JIEJIE.

2.9. Pasmemenue Ha oduIMambHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYAHUKHU pa3pelIaoT MyTeM Mpe0CTaBICHNs Corlacus Ha 00paboTKy NepCOHANbHBIX JaHHBIX B
JIOITKOJIEHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. IlepconanbHble naHHble paboTHUKA JJOY sBistoTCca KOH(DUAEHIMANBHOM HHpOpMaLuei 1 He
MOTYT OBITh HCIOJB30BAHBI COTPYAHMKAMHU JIOIIKOJBHOTO O0Opa30BaTEIbHOTO YUPESKICHUS B
JUYHBIX LEJSIX.

3. llopsaok noJiyyeHusi, 00padoTKM M Nepeaavy MepCoOHATbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06paboTKOI MEepcoHATbHBIX JaHHBIX padoTHHKa JJOY noHuMaeTcs nonyyeHue, XxpaHeHue,
KOMOMHMpOBaHHUE, Ieperada WU J000e Jpyroe HCHOJb30BAHUE NEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHHS.

3.2. B nensix obecrniedeHus mpaB U cBOOOJI YelloBeKa M TpayKIaHWHA IPU 00pabOTKe MePCOHAITBEHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIME 00IIre TPeOOBaAHMS:

3.2.1. Tlony4yenne, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaada WiH JI000e APYroe WCIOIb30BaHHE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYyLIECTBIATHCS HCKIIOUUTENBHO B IIENAX
oOecrieueHHs COOIOZEHUST 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
pabOTHUKaM B TPYAOYCTPOWCTBE, OOYUYEHUH M IMPOABIKEHHH IO cIyx0e, obecrieueHus: JUIHON
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINNOJHIEMONH pPadOTHl U
o0ecreyeHns COXPaHHOCTH UMYILECTBA.

3.2.2. Tlpu ompeneneHnn oOBEMa H COAEPIKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBoacTBoBarbes Koncrutynumeit  Poccuiickoit
®enepanuu, TpyaoBbHIM KOJAEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHbIE JaHHbIE Pa0OTHHUKA MOMY4YarOTCs y HEro camoro. Eciu mepcoHanbHbIe
nanubie coTpyaauka JIOY BO3MOXKHO MOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAaOOTHHK JIOJDKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh IMOJTy4eHO MUCbMEHHOE COoTlache.
3.2.4. 3aBenyromuii TOMIKOJIbHBIM 00pa30BaTEIBHBIM YUPEKICHUEM JIOJDKEH COOOIIUTH PAOOTHUKY
0 LEJSIX, MPEANoIaraéMbIX HCTOYHUKAX M CIIOCO0aX MOJIY4YEHHUS NEPCOHAIBHBIX JaHHBIX, a TAKXKE O
XapakTepe MOAJIeKAIINX MMOJYyYEHUIO0 IEPCOHAIBHBIX JAHHBIX U MOCIEICTBUSIX OTKa3a COTPYAHMKA




JIaTh MUCHMEHHOE COTJIACHE Ha MX IOJy4YeHHE.

3.2.5. He pomyckaercs moiydeHne u oOpabOTKa MepcoHaNbHBIX AaHHBIX padotHuka JIOY o ero
MNOJUTUYECKHUX, PEIIMTHO3HBIX M WHBIX YOEXKICHUSX U YaCTHOM JKM3HH, a TAaKXKE O €ro WICHCTBE B
OOLIECTBEHHBIX OOBEIMHEHUSX HIIM €ro Mpo(CcOor3HON AesTeNbHOCTH, 32 UCKIIIOUEHUEM CIIy4aes,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaTenp HE UMEET IPABO MOyYaTh U 00pabaThIBaTh MePCOHANbHBIE JaHHbIE PA0OTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro Npo(COO3HOW AEATENbHOCTH, 3a
UCKJTIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX (heiepaibHbIMU 3aKOHAMHU.

3.2.7. Tlpu TpUHATHH pPELMICHUN OTHOCUTEIBHO pabOTHHUKAa HAa OCHOBAaHUHM €ro IMEPCOHATBHBIX
JAHHBIX HE JOIYCKAeTCsl UCIOJIb30BaHUE JaHHBIX, MOJYYECHHBIX HCKIIOUUTENBHO B PE3yJIbTaTe UX
ABTOMATH3UPOBAHHON 00pabOTKH MM AJIEKTPOHHOTO TOJTY4YEHUSI.

3.3. [Ipunimnel 06paboTKH NEpPCOHANBHBIX JaHHBIX paboTHUKOB JIOY':

*  3aKOHHOCTH IieJiel ¥ c1IocO00B 00padOTKU MEPCOHATIBHBIX IaHHBIX U I00POCOBECTHOCTH;

*  COOTBETCTBHUSA Iieneil 00pabOTKM MEePCOHANBHBIX JAHHBIX IIENIIM, 3apaHee ONpeAeIeHHBIM U
3asBJICHHBIM TIpM CcOOpe NEepCOHANBHBIX JaHHBIX, a TAaKKE MOJHOMOYHUSAM pPabOTHHKA,
OCYIIECTBIISIONIET0 00pabOTKY MEePCOHANBHBIX TaHHBIX;

* COOTBETCTBUSI 00bEMa M XapakTepa 00pabaThIBa€MBIX NEPCOHANBHBIX IAHHBIX, CIIOCOOOB
00paboTKH NEPCOHANBHBIX JAaHHBIX LIEIsIM 00paOOTKH MEPCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTM IIE€PCOHAJIBHBIX JAHHBIX, UX JOCTATOYHOCTU JUId Lened o0paboTKu,
HEJOMYCTUMOCTH 00pabOTKH MEPCOHANBHBIX TAHHBIX, U30BITOYHBIX IO OTHOILIEHUIO K LEJISIM,
3asBJICHHBIM NP cOOpE MEPCOHATBHBIX JAHHBIX;

*  HEJIOMYCTUMOCTH OOBEAMHEHHUS CO3JaHHBIX /I HECOBMECTUMBIX MEXay co0oii memneil 6a3
JAHHBIX THQOPMAIIMOHHBIX CHCTEM MEPCOHATBHBIX JTaHHBIX.

3.4. B cinyyasix, HEIIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUH
co cT. 24 Koncrutyuuu Poccuiickoit denepannu Bo3MOXKHO NoJydyeHHE U 00paboTKa JaHHBIX O
YaCTHOM KHM3HM pabOTHHMKA JIOLIKOJBHOIO 00pa30BaTEIbHOTO YYPEXKJIEHHS TOJIBKO C €ro
MUCBbMEHHOTO COTJIacHsl.

3.5. K o0pabotke, nepegaye U XpaHEHUIO NEPCOHABHBIX JAHHBIX PAOOTHHKA MOTYT UMETh JIOCTYI
COTPYIHUKHU JOIIKOIBHOIO 00pa30BaTeIbHOTO YUPEKACHHUS.

3.6. Mcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBUM C LEJSMH,
OTIpEeNIeNIMBIIMMH HX TIoydeHue. [lepcoHanmbHbIe JaHHBIE HE MOTYT OBITH MCIOJB30BAHBI B IIEIISX
NPUYMHEHUS UMYIIECTBEHHOI'O M MOPAJIbHOIO Bpea rpakaaHaM, 3aTpyIHEHHs peau3aliy 1paB 1
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxjan Poccuiickoit @enepanuu Ha
OCHOBE MHCIIONIb30BaHMA WHPoOpManud 00 MX COLMAIBHOM IPOUCXOXKICHHWH, O PACOBOMH,
HallMOHAJIbHOM, SI3bIKOBOM, PEIUTHO3HONW M MApTUHHOMN MPUHAJICKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JaHHBIX PAOOTHHKA JTONMIKOJEHOTO 00pa30BATEIBHOTO yUPEKICHUS
BO3MOYKHA TOJBKO C COrIacusi pabOTHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIATETECTBOM
Poccuiickoit denepanum.

3.8. Ilpu mepenaue mepcoOHANbHBIX JAHHBIX paboTHUKa 3aBexyroumi JIOY pomkeH cobio1aTh
cienyomye TpeOoBaHus:

* He cooOIIaTh NepCOHANbHbIE JaHHbIE PAOOTHHKA TPeThed CTOpOHE 0e3 MHCbMEHHOIO
coriacus pabOTHHKa, 3a HCKIIOUEHUEM CiIy4yaeB, KOrja 35TO HEOoOXOJUMO B LEJIX
OpeIYNpexIeHUsT Yrpo3bl JKM3HM U 3J0pOBbI0 pabOTHHKA, a Takke B CIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE cooOwarh MepCOHANbHbIE JaHHbIE pPAaOOTHMKA B KOMMEpUECKMX MLeIsXx 0e3 ero
MUCBMEHHOTO COTJIaCHS;

*  OpeaynpeauTh I, MOJy4YarollUX IMepPCOHAIbHBIE JaHHbIE PaOOTHHUKA, O TOM, YTO 3THU
JaHHbIE MOTYT OBITH HCIIOJIB30BaHbl JIUIIb B LEISAX, ISl KOTOPBIX OHH COOOILEHBI, U
TpeOOBaTh OT 3TUX JHIl MOATBEPXKIEHHUS TOTO, YTO 3TO MpaBWio coOmoneHo. Jluma,
MOJTYJaroIie ePCOHATBHBIE JaHHBIC PAOOTHHKA, 00S3aHBI COOTIOAATH PEKUM CEKPETHOCTH
(koH(puAeHIIMANBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercss Ha OOMeH




NEPCOHATBHBIMA JaHHBIMH paOOTHUKOB B TMOpPSAKE, YCTAaHOBJICHHOM  (eaepanbHbIMU
3aKOHaMU;

* pagpemiath JOCTYH K MEPCOHAJIBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CIHEIHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, ONpe/lelIeHHbIM NpukazoM 1o JJOVY, npu 3ToM yka3zaHHbIE JHLA
JIOJDKHBI UMETh IPaBO IMOJy4YaTh TOJBKO TE MEPCOHAJIbHBIC TaHHBIE PaOOTHHKA, KOTOpBIC
HEOOXOAUMBI JJIs1 BBIITOJHEHUSI KOHKPETHBIX (DYHKIUII;

* HE 3ampamuBaTh WH(GOPMALHMIO O COCTOSHUU 3/I0pOBBSl paOOTHHKA, 32 UCKIIOUYEHUEM TeX
CBE/ICHUIl, KOTOpbIE OTHOCATCA K BOINPOCY O BO3MOYKHOCTH BBIIOJIHEHUS PAOOTHUKOM
TPYAOBOW (DYHKIIHH;

* IepelaBaTh IEPCOHANbHbIE JaHHblE PA0OOTHUKA MPEACTABUTENSIM pAaOOTHUKOB B IMOpPSAKE,
YCTAaHOBIICHHOM TpyIOBBIM KOJEKCOM, U OTPaHMYUBATh 3Ty MH()OPMAIMIO TOJIBKO TEMHU
NEPCOHANBHBIMM  JAHHBIMU pAaOOTHHMKA, KOTOpble HEOOXOIMMBI ISl  BBINOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHH.

3.9. Ilpu nepenaye nepcoHanbHBIX JaHHBIX pAaOOTHHUKA (B TOM YMCJIE U B KOMMEPYECKHX LIENSIX) 3a
npeznenst JJOY 3aBenyromuii 1eTCKUM CaJI0M HE JIOJDKEH COOOLIaTh 3TH JaHHBIC TPEThEU CTOPOHE
0€e3 MMCbMEHHOr 0 corjiacus pabOTHHUKA, 33 UCKIIIOYEHHUEM CITy4aeB, KOIla 3T0 HEOOXOJUMO B LIEJISX
IPENYNpPEeXICHNUs Yrpo3bl JKU3HM U 370pPOBbI0 pabOTHUKAa WM B CllydyasX, YCTaHOBJICHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Tlepenaya mepcoHANBbHBIX AAHHBIX PaOOTHHKA B Mpeesiax MOIIKOJIBHOTO0 00pa30oBaTeIbHOTO
YUPEKAECHUS OCYIIECTBIISIETCS B COOTBETCTBHH C JIOKAIIbHBIMUA HOPMaTUBHBIMU aKTaMU YUPEKICHHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBA3aHHBIC C TIepeiadell MepCOHaTbHON HHPOPMALIUU
1o teneony Ui daxcy.

3.12. Bce Mepbl KOHPHUISHIIMATBLHOCTH TIPU cOope, 00padoTKe U Tepeadn epCOHANBHBIX JaHHBIX
COTPYAHHUKA PACIPOCTPAHSIOTCS Kak Ha OyMa)kHbIe, TaK M Ha 3JIEKTPOHHbIE (aBTOMAaTU3UPOBAHHBIC)
HOCUTEIN UH(POPMAIIIH.

4. ®opMupoOBaHUe U BeJeHHe JUYHBIX e padoTHukoB 1OY

4.1. JInuHoe neno pabOTHHUKA JTOIIKOJIBHOTO 00pa30BaTEeNIbHOTO yupexaeHus: (opMHUpYyeTCs 1mociie
W3JIaHUs TprKa3a o ero npuéme Ha padoTy.

4.2. IlepBoHayallbHO B JIMYHOE JIEJIO TIPYNIUPYIOTCS JIOKYMEHTBI, COJEpIKaIlie MEepCOHATbHbIE
JaHHbIe paOOTHHKA, B MOPAJIKE, OTPAKAOIIEM IIpollecc npuéma Ha paboTy:

* 3asBJICHHME PaOOTHHUKA O MpUEMe Ha paboTy;

*  aHKeTa;

* aBroOuorpadus;

*  XapaKTepUCTUKa-PEKOMEHIAIus;

*  KOIU MpHKa3a o npuéme Ha paboTy B IOIIKOJIIbHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacrnucka paboTHHka 00 o3HaKoOMJIeHHH C jaokyMeHTamu JIOVY, ycTaHaBIMBarOIUMU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JAaHHBIX PAaOOTHMKOB, a TaKke 00 ero mpaBax M
0053aHHOCTSAX B 3TOH 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIGHMH €ro C JIOKAJbHBIMH HOPMATHBHBIMHU aKTaMHu
JOLIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEXKACHUS; BHYTPEHHSISI OMTUCH.

4.3. Bce MOKyMEHTHl JMYHOIO Jejia IMOJAUIMBAIOTCA B OOJIOKKY 0OOpaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI ObITh (haMHUITHS, ©UMsI, OTYECTBO
COTPY/HUKA.

4.4, Jluanomy Aeiy MpUCBanBaETCs HOMEP, KOTOPBIN (PUKCUpYyeTCs B )KypHaJe y4éTa TUIHBIX TS
Howmep nu4HOTO Aena coTpyaHMKa IETCKOTO cajia MPOCTABISETCS B BEPXHEM JICBOM YTy OOJIOXKKH
nena.

4.5. K aHkere B JTUYHOM Jene npukienBaercs (otorpadus paboTHuka (0e3 roioBHOro yodopa)
dbopmara 3x4.

4.6. B nuunom aene pabotrnuka /JIOY Bemercs BHYTPEHHSISI ONUCH, Ky/la 3aHOCSITCS HAMMEHOBAHUS
BCEX MOJIIMTHIX JIOKYMEHTOB, JaTa MX BKJIIOYEHHUS B JEN0, KOJIMYECTBO JIMCTOB, a TaKkKe aaTa
U3BATHS JJOKYMEHTA M3 JieJla C yKa3aHHEM JIMIA, U3bSABLIETO JOKYMEHT, U NPUYHHY HU3bATUS. B




cllydyae BPEMEHHOTO M3bATHUS JOKYMEHTAa BMECTO HEro BKJIAJbIBACTCS JHCT-3aMEHHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOTO JeJjia IMPOU3BOJIUTCS HCKIIOYUTEIBHO C pa3pellieHusl 3aBeAyoUIero
JOUIKOJIBHBIM ~ 00pa30BaTENbHBIM  YUpEXKACHHEM. BHYTpeHHssI  ONHMCh  OJIMHMCHIBAETCS
JEJIONPOU3BOIUTENEM, C YKA3aHUEM JaThl COCTaBICHHUS.
4.7. Bce 1OKyMEHTBI, IOCTYMAOIIUE B JINYHOE €10, PACIIOIAraloTcs B XpOHOJOTHYECKOM MOPSIKE.
4.8. He nomyckaercs BKJIIOYATh B IMYHOE JEJIO JIOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYECHHUSI, UMEIOIIIE
BpeMeHHbIe (10 10 JeT) cpoKHu XpaHEHUs, HalpuMep, CIPABKU C MECTA KUTEJIbCTBA, O COCTOSTHUU
3JI0POBBS, O CEMEITHOM IOJIOKEHUHU U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOIO
YUPEXKJICHUS, HyMEPYIOTCA.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJia, IPEICTABISIONINM COO0H NepeueHb
BOIIPOCOB 0 Ouorpaduyeckux AaHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHU, BBIIOJIHAEMOH paboTe c
Hayayia TPYAOBOU JEATEIIbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOMUCKU WIIA NMPOXUBAHUS U T.II.
AHKeTa 3amnojHseTcsl pa0OTHHUKOM CaMOCTOSITENbHO Mpu odopmieHun npuéMa Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.
4.11. Ilpu 3anoaHEeHNH aHKETHI paOOTHHK JOJKEH 3aMOoHATh Bee €€ rpadbl, Ha BCE BOIIPOCH JaBaTh
MIOJTHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUN WM 3a4€PKUBAHHSA, IPOYEPKOB, TIOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aMUCSMHU, KOTOPBIE COJEP’KATCA B €ro JIMYHBIX NOKyMeHTax. OTpuliaTeiabHble
OTBETHI B rpad)ax aHKEThI 3aIIUCBHIBAIOTCS 0€3 MOBTOPEHMSI BOIIPOCA.
4.12. Ilpu 3anonHennu rpadsl «OOpa3zoBaHuey cleAyeT NPUMEHITh cieayromme GopMyIupOBKH B
3aBUCHUMOCTH OT TOT'0, KaKOW JOKYMEHT UMEETCsl y pabOTHHUKA:

*  «BBICILIEEY;

*  HETOJHOE BBICIIEEY;

*  «CpeIHee CIeHNaIbHOEeY;

*  HENOJHOE CPEJIHEE).
4.13. B rpade «bnmxaiiime poJCTBEHHUKI NEPEUUCIISIOTCS Bee WieHbl ceMbH padoTHuKa [0V ¢
yYKa3aHHUEM CTENEeHH pojcTBa (OTel, MaTh, MYX, K€Ha, CbIH, 04b, POAHBIE OpaT U cecTpa), Aaee
HEePEUUCIISIIOTCS OIM3KUE POICTBEHHHUKH, MPOKUBAIOIIME COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamunus, UM, OTYECTBO U J1aTa POXKJICHUS KaXKIO0r0 WIEHA CEMbH.
4.14. B rpade «Bpinonnsemas paboTa ¢ Hadyaja TPYAOBOM JEATEIbHOCTH» OTPAXKAKOTCs CBEJICHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3aIUCSAMHU B TPYIOBOM KHIDKKE. B TpynoBYIO NesSTENBHOCTh HE
BKJIIOYAETCsl BpeMsl yueObl B 0011e00pa30BaTeNbHBIX LIKOJIaX, MPO(ecCHOHATbHO-TEXHUYECKUX U
JIpYTUX TPUPABHEHHBIX K HHM Y4YeOHBIX 3aBEJCHHMAX. Bce 3amMcu MpOW3BOAATCS B
XPOHOJIOTUYECKOM MOPSAIKE.
4.15. AHKeTa TOJMUCHIBACTCA JHIIOM, NPUHAMAaeMbIM Ha paboTy, U JACIIONPOU3BOIUTEIIEM
JIOUIKOJIHOTO 00pa30BaTeNIbHOTO YUPEXKACHHUS MOCIE CBEPKU CBEICHUMN, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEPSAETCS MEYaThIO.
4.16. ABrobuorpadus - JOKYMEHT, COJEpXalluii ONMUCaHWE B  XPOHOJIOTHYECKOM
MOCIIEI0BATEILHOCTH OCHOBHBIX 3TAIOB JKU3HU U JIeATeNbHOCTH npuHuMaemoro B JIOY paboTHuka.
ABToOuorpagus cocTaBisieTcst B IpoU3BOJIbHON (opme, 6€3 TOMapoK U UCTIPABICHUH.
4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpadmu:

* (bamwmus, UM, OTYECTBO;

*  YHUCIO, MECAIl U TOJ] POKICHUS;

* [ONy4YyeHHOe oOpa3oBaHue (TAe, KOrja, B KakMX YYeOHBIX 3aBEJCHMAX, [0 Kakou

CIEIUATTLHOCTH ),

*  BpeMs Haydajia TPYAOBOW JEATEIbHOCTH;

* MPUYMHBI IEpeXo/a Ha JPYroe MECTO paboThI;

* OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BAaHUE;

*  HaJU4Me MPaBUTEIbCTBEHHBIX HArpaj, MOOUIPEHU;

* CBEJICHUS O CEMEWHOM IMOJIOKEHUH U OJIM3KUX POACTBEHHHUKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduu U JINYHAS MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocraBineHHas npu npueme B JJOY, He mouiexuT xoppektupoBke. [lpu




HEO0XOIMMOCTH BHECEHUS M3MEHEHUI WM JOTIOTHEHUN, OHU (PUKCUPYIOTCS Ha OT/EIBHOM JIUCTE,
MOJMUCHIBAIOTCS paOOTHUKOM C YKa3aHHEM JaThl U MPUOOIIAIOTCS K IEpBUYHOM aBTOoOMOrpadun. B
ciydae OONBIIMX HM3MEHEHHH Ouorpaduyeckux MTaHHBIX paOOTHHKAa OT HEro MOXET OBITh
3arpeboBaHa OOHOBJIEHHAsI aBTOOMOTpadus.

4.19. ABroOuorpadus He 3aBepseTCs MOAMUCIMU 3aBEIYIONIEro JOMIKOIBHBIM 00pa30BaTEIbHBIM
YUPEXKJIEHUEM HIIU NIE€YATHIO.

4.20. Komuu noxKymMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO JETIONPOU3BOAUTENS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.21. Jluunoe nmeno BenETCs Ha MPOTSDKEHUU BCed TPyAOBOHM aesrenbHocTd pabortHmka J[OVY.
V3MeHeHus, BHOCHUMBIE B JIMYHOE JE€J0, IOJDKHBI OBbITh MOJITBEPKICHBI COOTBETCTBYIOUIMMU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTEIb MPUHUMAECT OT MPUHMUMAEMOIro Ha pPadOTy pabOTHHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY MX 3alOJHEHUS M MPAaBWIBHOCTbh YKa3bIBAEMbIX CBEICHHI B COOTBETCTBUHU C
PeIbIBICHHBIMU UM JIOKYMEHTAMHU.

5. Y4er n XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunble nena, B KOTOPBIX XpaHATCS IepCOHalbHbIE NaHHble paboTHUKOB 1OV, sBistorcs
JOKyMeHTaMU «/1J1s1 BHyTPEHHETO M0JIb30BAHUSI.

5.2. JInuHOe I1eNi0 PErucTpUpyercsi, 0 YeM BHOCUTCS 3amuch B «OKypHan y4yéra JUYHBIX Jei».
KypHan cogepxut crenyromue rpador:

*  OPSAAKOBBIM HOMEp JMYHOTO JIeNa;

*  (bamwns, UM, OTYECTBO PaOOTHUKA JOMIKOJIBHOTO 00PA30BATEIBHOTO YUPEIKICHHUS;

* JlaTa IOCTaHOBKH Ji€jia Ha Y4YeT;

* JlaTa CHATHUS JieNa C y4eTa.

5.3. JInuHble J1ena pacnoaralTcs B MOPAIKE COTJIaCHO UX HOMepaM J100 B an(aBUTHOM MOPSAKE.
5.4. [Tocne yBonbHEHUs paOOTHHMKA JIOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKACHUS B JIMYHOE AEIO
BHOCSATCS] COOTBETCTBYIOIINE JIOKYMEHTHI (3asBJICHHUE O PAaCTOPKEHUU TPYAOBOTO JOrOBOpa, KOMHS
IIPHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABISETCS OKOHUYATENIbHAs OMUCH, CaMO JIMYHOE
neno opopmIIsieTcs U repeaeTcs Ui XpaHeHHU .

5.5. JluuHbple nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, XxpaHsrcs B apXuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEXKICHUS B aJI(paBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* cooOLaTh NepcoHalIbHbIE JaHHbIE pa0OTHHUKA TPEThel CTOpOHE 6€3 MMCbMEHHOIO COTIacus
paboOTHUKA, 3a MCKJIIOYEHUEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LIENSAX MPEIyNpeKIeHUs
yrpo3bl KHM3HH U 3/0pOBbI0 pabOTHHMKA, a TaKkKe B CIIydasx, YCTAHOBJIEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanmy;

* coo0LIaTh MEepPCOHATBHBIE JTaHHBIE pAOOTHUKA B KOMMEPUECKUX LIEJsIX 0€3 ero MMCbMEHHOTO
coryiacus;

* 3ampamMBaTh HHGPOPMALMIO O COCTOSHHUU 370pOBbS pabOTHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM TeX CBEJCHUN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTU BBIIOJTHEHUS
pabOTHUKOM TPYAOBOM (DYyHKIIHH.

5.7. JlocTym K TEpCOHANbHBIM JAaHHBIM paOOTHUKOB pa3pemiaercss TOJIbKO CHEelHaIbHO
YIIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM yKa3aHHbIE JIUIA JJOJDKHBI UMETh IPaBO MOJy4YaTh TOJIBKO TE
nepcoHabHbIe JaHHble padoTHuKa JIOY, KoTOpbhle HEOOXOIUMBI ISl BBIMOJIHEHUS KOHKPETHBIX
GbyHKIUH.

5.8. Bce Mephl KOH(DUIEHIIMATBHOCTU NIPH yYETE€ U XPAaHEHHUU NEPCOHANBHBIX JAHHBIX COTPYAHUKA
pacIpoOCTPaHAIOTCS KaKk Ha OyMa)KHbIE, TaK U Ha 3JEKTPOHHbIC (aBTOMATH3UPOBAHHbIE) HOCUTEIN
uHpopmanuu.

5.9. XpaHeHue nepcoHaNbHBIX JAHHBIX JOJDKHO MPOMCXOIUTDH B MOPSIKE, HCKIIOYAIOIIEM X YTpaTy
WIN X HENPaBOMEPHOE UCIOIb30BAHNUE.

6. locTyn K NepCOHAJbHBIM JaHHBIM padoTHHKOB JOY



6.1. BuyTpeHHU# 10CTyM (AOCTYI BHYTPH JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHU).

6.1.1. [IpaBo focTyna K NepcoHaAIbHBIM JIaHHBIM paboTHuKa JIOY uMeroT:

6.1.2. TlepeyeHp JIMIl, UMEIOMINX TOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHHUKOB, OTPEICIISICTCS
NPUKAa30M 3aBEAYIONIET0O W MUCHMEHHOTO 00s3aT€IbCTBA O HEpas3IJAlICeHUH IePCOHATBHBIX
JTAHHBIX PaOOTHUKOB.

6.2. Buemnuii qoctym.

6.2.1. K wu4ucmy wMaccoBeIX MOTpeOHUTENEH IMEepPCOHANBHBIX JAaHHBIX BHE JIONIKOJILHOTO
00pa30BaTEILHOTO YYPEKICHHS MOXHO OTHECTH TOCYJapCTBEHHBIE W HEroCyJIapCTBCHHBIC
(YHKIIMOHATBHBIC CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEIOT IOCTYINl K HMH(OpManuu TOJbKO B chepe cBoeit
KOMTICTCHITHH.

6.2.3. OpraHu3anuu, B KOTOPbIE COTPYAHHUK MOJXET OCYIIECTBIIATH IEPEUUCIICHUS JCHEKHBIX
CpencTB (CTpaxoBble KOMITAHWH, HETOCYIApCTBEHHBIC NMEHCHOHHBIC (OHIIBI, OJIaroTBOPUTEIIbHBIC
OpraHu3alluy, KPEIUTHBIC YUPEKACHHUS), MOTYT TOJIYYUTh JOCTYNl K MEPCOHAIBHBIM JaHHBIM
paboOTHUKA TOJBLKO B CIIy4ae €ro MIChbMEHHOTO Pa3pelieHusI.

6.2.4. [lepenaya nepcoHAIBHBIX JTAHHBIX cOTpyAHUKA JIOY APYruM OpraHu3alusam:

* CBEIEHHUS O pabOTaOIIEM COTPYAHHKE MU YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI
JPyroii OpraHW3alMyd TOJBKO C TMHCBMEHHOIO 3alpoca Ha OJaHKe OpraHu3alyu, C
MPHJIOKEHUEM KOTTMH HOTapUaIbHO 3aBEPEHHOTO 3asIBICHUS PAOOTHHKA,;

* TMEpCOHAJbHBIC JIaHHBIC pPAa0OTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTABIICHBI
POJICTBEHHUKAM WM WICHAM €ro CEeMbU TOJBKO C MUCHBMEHHOTO Pa3pelieHHs CaMOro
COTpPY/IHUKA.

* B ciy4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIT MpaBO OOpPAaTUTHCS B JOLIKOJIBHOE
o0pa3oBaTeNbHOE YUPEKJIEHUE C MUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW TMIIAThI
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3a1MTa NePCOHATbHBIX JaHHBLIX pa0oTHUKOB JJOY

7.1. Tlox yrpo3oit WM OMacHOCTBIO YTPAThl MEPCOHATIBHBIX JAHHBIX MOHUMAETCA €IUHUYHOE WU
KOMIUIEKCHOE, peajbHO€ WM TMOTEHIMAIbHOE, AaKTUBHOE WM TACCHBHOE IMPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXHOCTEW BHEUIHUX WM BHYTPEHHUMX HCTOYHHUKOB YIPO3bl CO3/1aBATh
HEOJaronpusTHBIE COOBITHS, OKa3bIBaTh JECTAOMIIM3HPYIONIEEe BO3JEHCTBUE HA 3alIUIIACMYIO
UH(OPMALIHIO.

7.2. Puck yrpo3sl nr00bIM HH(POPMAIMOHHBIM pecypcaM CO3/alOT CTHUXWHHBIE OEICTBHSA,
HKCTpEMAaJbHbIE CUTYyallMH, TEPPOPUCTHUECKUE NEHUCTBUSI, aBAPUU TEXHUUYECKUX CPEICTB U JIMHHUU
CBSI3H, IpyTHe 0O0BEKTUBHBIE OOCTOSTENHCTBA, a TAK)KE 3aNHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.

7.3. 3amuTa TEPCOHATBHBIX JAHHBIX TMPEACTABISIET COOOM JKECTKO PErIaMeHTUPOBAHHBIN |
JUHAMUYECKU-TEXHOJIOTHYECKUIA  MPOLECC, MNPEAYNpEeXKAAIOUMNd  HApyIIeHHe JAOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(DUICHIIMATLHOCTH TEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cdyere, OOECHEYMBAIOIINNA JOCTATOUYHO HANIEKHYI0 O€30MacHOCTh HWH(GOpMAlMu B MpoIecce
VOPaBICHUYECKOM W  TPOU3BOACTBEHHOM  JIEATEIHLHOCTH  JIOMIKOJBHOTO  00pa3oBaTeIbHOTO
YUPEKICHUS.

7.4. 3ammTa NepCOHABHBIX JAaHHBIX PAOOTHHUKA OT HEMTPABOMEPHOTO WX HUCIIOIH30BAHUS UITH YTPAThI
nolkHa ObITh oOecniedeHa 3aBeayromuM IOV 3a cueT cpeacTB JOMIKOIBHOTO 00pa30BaTEIbHOTO
YUpEXJIEHUS B IOPSAKE, YCTAHOBIEHHOM (pe/iepaibHbIMU 3aKOHAMH.

1.5. "Buympennaa 3awuma’’.

7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKI[MOHHPOBAHHOTO JOCTyNa K TMEPCOHANBHBIM JaHHBIM
SIBIISIETCS, KaK MPaBUIIO, IEPCOHAII, pabOTAIOMIHIA C JOKYMEHTaMH U 0a3aMu TaHHBIX. PeriaMenTanms
JOCTyNa MepcoHasla K KOH(PUACHIHUAIbHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JaHHBIX BXOIHUT B
YHCII0O OCHOBHBIX HANpPAaBIECHUN OpPraHU3AIlMOHHONW 3alIUTHl MHPOPMAIUN U TpeTHa3HAYCHA IS
pasrpaHU4YeHUs] IOJHOMOYMH MEXIy AaIMUHUCTpALME W CHeUUaIUCTaMu  JIOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUSI.



7.5.2. Jlna oOecrnedeHus BHYTpEHHEH 3allWThl NEPCOHAIBHBIX JTaHHBIX paboTHHKOB JIOY
HE00XO0AMMO cOOJIIOAATh PSJT MEp:
* OrpaHMYCHHE U pErJIAMEHTalUsi CocTaBa PaOOTHHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATbHBIX 3HAHUH;
* cTporoe u30MparenbHOE W OOOCHOBAHHOE PACIHpPECICHHE TOKYMEHTOB M WH(pOpMAIuu
MeX1y paOOTHUKAMH JIETCKOTO caja,
*  palMoOHAIBHOE pa3MelIeHHe pabdo4YnX MECT PaOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
OECKOHTPOJILHOE HCIOJIb30BAHUE 3alUIaeMOil HHpOpMaIIHH;
* 3HaHWEe pPa0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOIO  YYPEXKICHUS TpPeOOBaHUU
HOPMAaTHUBHO-METOIMYECKUX TOKYMEHTOB M0 3alUTe HHPOPMALIMK U COXPAHEHUHU TailHbL;
* Hanu4he HEOOXOJUMBIX YCJIOBHN B TMOMEIICHUU s pabOThl ¢ KOH(HIECHIIMAILHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
*  ONpEIEICHHUE U periiaMeHTAIUs COCTaBa paOOTHUKOB, HMEIOIINX MPABO JocTyma (BX0/a) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BHIUMUCIUTENbHAS TEXHUKA,
*  OpraHu3anys MOpsIKa YHHUTOKEHUS MHPOPMAIUH;
* CBOEBPEMEHHOE BBISABJICHHME HapYIICHUsS TPEOOBAaHUM pPa3pEUIMTENBHON CHCTEMBI TOCTYyIa
paboTHUKaMH;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapIo) TOJIBKO 3aBEIYyIOIIUM
JIOY ¥ B UCKITIOYUTENBHBIX CIyYasiX, M0 MMCBMEHHOMY Pa3pelICHHUIO 3aBEIYIOIIECTO JCTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieieHus (Hampumep, MpH IOATOTOBKE
MaTepHaJIoB JIJIsl aTTeCTalluu PaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamnkwu, copeprkaniue nepcoHaIbHBIC TaHHBIC COTPYAHHUKA, TOJDKHBI OBITH 3aIUIICHBI TTApOJIeM,
KOTOPBI COOOIIAeTCs PYKOBOJUTEIIO CIYKOBI YIIPaBICHHUS EPCOHATIOM M PYKOBOJIUTENIO CITYKOBI
WH(OPMAIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnsn 3awmuma'
7.6.1. Tlog MOCTOPOHHHUM JIMIIOM TIOHMMAETCs JIF000€ JIMI0, HE HMMEIOIIEe HEMOCPEICTBEHHOTO
oTHoIIeHus K nesrenbHocTH JJOY, moceTtutenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE NHIIA HE JOJDKHBI 3HATH pactpesesienne GpyHkuii, padodre mporecchl, TEXHOJIOTHIO
cocTaBleHUs, 0hOPMIICHHS, BEACHUS U XpaHEHUs IOKYMEHTOB, JINYHBIX JIe] U pab0ounX MaTepHaioB
y IeTOTPOU3BOAUTENS (CEKpeTaps).
7.6.2. [Insg obecnievyeHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeobXxoauMo
co0nroaarh psa Mep:
*  MOPSIOK MpHEMa, y4eTa U KOHTPOJIS NeATEeIbHOCTH MOCETUTENEH;
* MOPSJIOK OXpaHbl TEPPUTOPHH, 3JaHUKA W TIOMEMICHUH JIOIIKOJIHLHOTO 00pa30BaTEIIBHOTO
YUpEXKICHUS,
* TpeboBaHUs K 3aluTe MHPOPMALMK ITPH UHTEPBBIOUPOBAHUU U COOECEIOBAaHUSX.
7.7. Bece nunia, cBsi3aHHBIE C MOJYY€HUEM, 00paOOTKOM U 3alIUTON MEPCOHATBHBIX JaHHBIX, 00S3aHbI
MOJIITMCATh 00SA3aTEIbCTBO O HEPa3TJIallleHUH MEePCOHATBHBIX JIAHHBIX PA0OTHUKOB JONIKOJIBHOTO
00pa30oBaTENLHOTO YUPEIKICHHUS.
7.8. Kpome Mep 3aIuThl MepCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM Poccuiickoi
®deneparyy, 3aBeIyIOIINNA JAOIIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TAaKKEe COTPYAHHUKHU
MOTYT BBIPa0aThIBATh COBMECTHBIC MEPHI 3aIIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

8. [IpaBa u o6s13aHHoCcTH padoTHHKOB JJOY no 3ammTe UX NEPCOHATbHBIX TAaHHBIX

8.1. 3akperuienue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIMX 3aIIUTy €ro MEePCOHAIBHBIX JAaHHBIX,
obecreurnBaeT COXpPaHHOCTD MOJTHOW U TOYHOW WH(OPMAITUU O HEM.

8.2. PabOTHHKHM JOJKHBI OBITH O3HAKOMJICHBI IIOJ PACIHUCKY C JIOKYMEHTaMM JOIIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTAaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH MEePCOHANBHBIX TaHHBIX
pabOTHUKOB, a TaKKe 00 UX MpaBax U 00SA3aHHOCTAX B 3TOU 00JIACTH.

8.3. PaboTHWUK JOUIKOIBHOTO OOpPa30BATENBHOTO YUPESHKACHHS OOSM3YeTCS MPEIOCTABIAThH
NepCOHAbHbIE JaHHbIE, COOTBETCTBYIOIIHNE JICHCTBUTEILHOCTH.



8.4. PaboTHHK MMEET IIPaBo;

*  Ha MOJHYIO HH()OPMAIHIO O CBOMX MMEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITUX JaHHBIX;

*  cBOOOJHOrO OECIUIATHOTO OCTYNa K CBOMM IMEPCOHANBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MOJTyYeHUE KOMUU JII000M 3amucu, coaepiKalledl NepcoHalbHbIC JTaHHBbIC paOOTHHKA, 3a
HCKJIIOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepanuu;

*  Ha ONpEJEICHUE CBOMX MPEICTABUTEIICH JIJIs 3aI[UThl CBOMX MEPCOHAIBHBIX JaHHBIX;

* JIoCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JIaHHBIM C TOMOILIBI0 MEIUIIMHCKOTO
CIIEIIMAJIUCTA TI0 CBOEMY BBIOODY;

*  TpeOoBaTh UCKIIOUUTH WM UCIIPABUTh HEBEPHBIC MJIM HETIOJIHBIC MEPCOHANIbHBIC JIAHHbIE, a
TaK)Ke JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHUI;

* npu otkaze 3aBenaywoniero JOVY HCKIIOUUTH WM HUCHPaBUTh IEPCOHAIbHBIC JaHHBIC
pabOTHHKA UMEET MPaBO 3asiBUTh B MHCbMEHHOU (popMe 3aBEayIOIIEMY O CBOEM HECOTJIACUU
C COOTBETCTBYIOIIUM O0OOCHOBAHHUEM TaKOTO HECOTIIACHS;

* TIEPCOHAJBHBIC JaHHBIC OILICHOYHOTO XapakTepa paOOTHUK JETCKOTO caja MMEeT IPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAIOIIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeboBaTh W3BEILEHHUS 3aBEAYIOUIMM JETCKHM CaJOM BCEX IJUI, KOTOPbIM paHee ObLIU
COOOIIIEHBI HEBEPHBIC WM HEMOJIHBbIE IEePCOHANIbHBIC JlaHHble paboTHHKA, 000 Bcex
MIPOU3BEJICHHBIX B HUX UCKJIIOUEHUSIX, UCIIPABICHUSIX WIIH TOTTOJTHEHUSX

* oOxanoBaTh B Cyze Jt0Oble HEMPaBOMEpPHbIE NEUCTBUN HIIM OE3EHCTBUS 3aBEIYIOIIETO
JOIIKOJIbHBIM ~ 00pa30oBaTeNbHBIM  YUpPEXKACHUEM TMpu o0paboTKe U  3allUTe €ro
MEPCOHAIIbHBIX TAHHBIX.

8.5. B nensax obecnedyeHnss JOCTOBEPHOCTH NEPCOHAIBHEIX JaHHBIX paboTHUKU JIOY 00s13aHBbI:

* mpu opopMIICHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
NpeayCMOTpeHHOM  HactosiuuM  [lomokeHneM M 3aKOHOJATenbCTBOM  Poccuiickoi
denepannu;

* B ClIy4yae U3MEHEHHUs CBOUX IMEPCOHANBHBIX ITAHHBIX, COOOIIATh 00 STOM 3aBEAYIOIIEMY
JIETCKUM canoM B Teuenue 10 gHei.

8.6. PaGoTtHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 M3MEHEHHH (GaMIINK, UMEHH,
OTYECTBa, JaThl POXKIEHUS, YTO TMOJy4YaeT OTPAKEHHE B TPYIOBOM KHIDKKE HA OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [Ipu HEoO0XOaMMOCTH H3MEHSIOTCS JaHHble 00 00pa3oBaHUU,
npodeccuu, CIeUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

8.7. B mensx 3amMTHl YacTHOM >KM3HHU, JIUYHOW M CEMEWHON TaliHbl paOOTHUKU HE JIOJKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha OOpabOTKYy IMEPCOHAIBHBIX JTAHHBIX TOJIBKO C WX COTJIACHs,
MOCKOJIBKY 3TO MOET MOBJI€Yb MPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO BpEaa.

9. OTBETCTBEHHOCTh 3a pa3rjalleHne KOH(QUAeHUHMAIbHOH WHGOpPMaNMU, CBA3aHHOH C
NepCOHATbHBIMH TAaHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJABHBIX TpPeOOBaHMM K OpraHU3aLMH
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3alllUTHl TEPCOHATBHON WHpOpPMAMU H 00SM3aTEIBFHOE YCIIOBHE
obecrnieueHus 3(p(HEKTUBHOCTH ITON CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNIbCTBOM P® 1 HacTosiimum [lonoxenneMm,
OCYILECTBIISICTCSI CY/IOM B LEISAX IpPEceueHHs] HEMpaBOMEPHOIO HCIOJIb30BAHUS MEPCOHANBHBIX
JTAHHBIX Pa0OTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX MPaB M BO3MEIICHUSI TPUYMHEHHOTO yiepoa, B
TOM YHCJI€ MOPAJILHOTO Bpesa.

9.3. Kaxplif COTpYIHUK TOMIKOJIBHOTO 00Pa30BaTEIFHOTO YUPEIKICHHUS, TTOTYUYAIOMNN TSl pabOThI
KOH(HICHIIMATIBHBIN JOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTD 332 COXPAHHOCTh HOCUTEISI U
KOH(pHICHIIMAIBHOCTH HH(OpMAITUH.

9.4. Jluna, BUHOBHBIE B HAPYIICHUU HOPM, PETYIUPYIOIIMX IOJNydyeHHE, 00pabOTKy U 3alluTy
NEPCOHAIBHBIX  JIaHHBIX  pabOTHMKA, HECYT  JOUCHUIUIMHAPHYIO,  aJIMUHUCTPATUBHYIO,
IPaXXJIaHCKO-TIPaBOBYIO HJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heaepaTbHbIMU
3akoHamu Poccuiickoit @enepanum.

9.5. 3a HeucIOMTHEHNE WIIM HEHAJIe)Kallee UCTIOHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha



HEro oO0S3aHHOCTEH 1O COOJMIONEHUIO YCTAHOBJICHHOTO TMOpsAAKa pPabdOThl CO CBEACHUSMU
KOH(pUIEeHIIMaIbHOro Xapakrepa 3aBefyroumii JIOY BmpaBe HPUMEHATh MPelyCMOTPEHHBIE
TpynoOBbIM KOJIEKCOM JAMCLUIIIIMHAPHBIE B3bICKaHMSL.

9.6. JloyKHOCTHBIE JMIA, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJEHHUE MEPCOHAIBHBIX JIAHHBIX
COTPY/AHHUKA, 00s3aHBI 00ECHEUUTh KaXKJAOMY BO3MOKHOCTH O3HAKOMIJICHHS C JIOKyMEHTAMU H
MaTepuajaMM, HENOCPEICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOBI, €CIM HHOE He
IPeIyCMOTPEHO 3aKoHOM. HermpaBoMepHBbIii 0TKa3 B IPEI0CTaBICHUN COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JJOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEJOCTaBICHUE TAaKUX JOKYMEHTOB MM HHOM
uHpOpPMALIUK B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JMOO MPEIOCTaBICHUE HENOJIHON WM
3aBEZIOMO JIOKHOH MH(OpMALMU - BJICYET HAJOKEHHUE Ha JOJKHOCTHBIX JIMIL aIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMI[a, HE3aKOHHBIMM METO/aMH I10JIyYUBIIHE
MH(}OpPMALIMIO, COCTABIISIIOILYIO CIYKEOHYI0 TaliHy, 00si3aHbl BO3MECTUTh NMPUYUHEHHBIE YOBITKH,
IpUYeM Takas ke 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 33 HApYyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOW XKM3HH (B TOM
Yucae HE3aKOHHOE COOMpaHME WJIM pPAaCHpOCTPAaHEHUE CBEIEHUH O YacTHOM KHU3HM JIMLA,
COCTABJISIIOLIETO €ro JUYHYIO UM CEMEIHYIO TaiiHy, O€3 ero corjacus), HepaBOMEPHBII JOCTYII K
OXpaHseMON 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMAaIMM, HEMPAaBOMEPHBII OTKa3 B IPEAOCTABICHUU
coOpaHHBIX B YCTAHOBJIEHHOM IOPSAJIKE TOKYMEHTOB U CBEJICHUH (€CIIN 3TU IeAHUS TPUIHMHUIIN BPEL
IpaBaM U 3aKOHHBIM MHTEpecaM TIpaXkJaH), COBEpIIEHHbIC JHUIIOM C MHCIOJIb30BAHUEM CBOETO
CIIyeOHOT0 MOJI0KEHNUs HaKa3bIBaeTCs mTpadoM, T100 JUIICHUEM IIpaBa 3aHUMATh OIIPEICICHHBIC
JOJDKHOCTH MJIM 3aHUMATBCS ONPEAETICHHOMN AeqTeNbHOCTbIO, INO0 apecToM B cooTBeTcTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTb A€ATEIbHOCTH OPTraHOB rOCy1apCTBEHHON BJIACTH U OpraHU3anuii no coopy u
MCIIOJIb30BAaHUIO IEPCOHAIBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/1€0HOM MOPSIKE.

10. 3ak/r04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosmee IlonoxxeHne sBIseTCs JOKaJIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercsa Ha
OO6meM cobpanuu pabOTHUKOB, corjacoBbiBaeTcs ¢ [IpoCcor03HBIM KOMHUTETOM U YTBEP)KIAETCS
(0o BBOAMTCS B JEHCTBME) MPHUKA30M 3aBEIYIOLIETO JOUIKOJIbHBIM 00pa30BaTebHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHUs W JIONOJHEHUs, BHOCHMMbIEe B Hacrosuiee [lonokeHue, opopmisitoTcs B
NUCbMEHHOU (hOopMe B COOTBETCTBUU JIEHCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanun.
10.3. TlosoxeHue NPUHUMAETCS Ha HEONpEAETCHHbIM cpok. V3MeHeHHs U JONOJHEHUS K
[TonoxkeHnro NPUHUMAKOTCS B TOpPsAKE, pexycMoTpeHHOM I1. 1 0. 1. Hactosmero [lonoxenns.

10.4. Ilocne npunstus llonoxeHus (WM M3MEHEHUH U JIONOJIHEHUH OTIENIBHBIX IMYHKTOB H
pa3ziesioB) B HOBOM pefaKklny Npeabplaylas peJakiiis aBTOMaTUUeCKH yTpauuBaeT CUILY.
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